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INOJIOKEHUE
O nepcoHabHBIX JaHHBIX PAGOTHHKOB MYHHIHNAALHOTO Ka3eHHOI'0
JIOWIKOJILHOro 00pa3oBaTe/ibHOro yupexxaenuss Hosocubupckoro paiiona
HoBocubupckoii o61acTu
AETCKOro caaia KOMOMHHPOBaHHOrO Buaa «/leabpun»

(MKAOY a/c «dennhun»)

1. O0mue nmos1okeHu s

1.1. Hacrosiumm IlonoxeHueM onpezessercs nopsaaoK oOpalieHust ¢
IEPCOHANBHBIMH JaHHBIMU PaOOTHUKOB MYHHIMIIATBHOIO Ka3€HHOTO JOIIKOILHOIO
oOpasoBaTenbHOro yupexaenus HoBocubupckoro paiiona HoBocuGupekoit obmact
JIETCKOrO cafia KoMOuHKUpoBaHHOrO Buaa «/lensduny (MKIOY n/c «denpbun»).

1.2. Ynopsnouenune oOpalieHus ¢ INEePCOHANBHBIMH NAHHBIMH HMMEET LEJIbO
obecrieuuTs coOMIOAEHNE 3aKOHHBIX NpaB U uHTepecoB MKJIOY n/c «Jlenbun» u
e¢ pabOTHHKOB B CBA3M C HEOOXOAMMOCTHIO MOydeHHs (c6opa), CHCTeMATH3AIMHU
(KOMOWHMPOBaHHUS), XpaHEHHA M  Mepefadd  CBEIEHHH,  COCTABIISIOIINX
[IEPCOHAJIbHbIE TaHHEIE.

1.3. IlepconanbHble naHHble pabOTHHKA - JIF06as MHPOPMAIKS, OTHOCSIIASACS K
KOHKPETHOMY pabOTHUKY (CyOBeKTy IepCOHaJbHBIX MAaHHBIX) U HEoOXOomuMas
MKAOYVY /¢ «/lenbdun» B CBSI3H ¢ TPYIOBEIMU OTHOILICHHUSIMH.

1.4. CBenmeHnss 0 NepcOHaNbHBIX JAaHHBIX PAGOTHUKOB OTHOCATCS K YHCIY
KOH(UACHUMATBHBIX. PeXXHM KOHMHACHUMATLHOCTH B OTHOIIEHHH II€PCOHATBHBIX
JAQHHBIX CHUMAaEeTCS:

B ClIy4Yae ux o0e3THUNBaHuUS;

10 UCTEUYECHHH 75 JIET CPOKa UX XPaHEHUS;

B IPYTUX ClIy4asX, IpeIyCMOTPEHHBIX (peaepatbHBIMUA 3aKOHAMH.

2. OcHoBHble NOHATHS. COCTAB NEPCOHANbHBIX JaHHBLIX pAa0OTHHKOB

2.1. Ing nenent Hactoswmero IonoxxeHus HCIIOJIB3YIOTCS CIIEAYIOLINE OCHOBHEIE
IOHSTHUS:

nepcoHanvHvle OaHHble - J100as HHGPOpPMAlHs, OTHOCSIIAACS MPSMO HIIHU
KOCBEHHO K OIpEJeICHHOMY HIIM OIpelesieMoMy (U3UYeCKOMY JHIY (CyOBEeKTy
NepCOHANBHBIX MaHHBIX) (11. 1 cT. 3 @enepansHOro 3akona ot 27.07.2006 N 152-D3);

00pabomka nepCcOHANbHLIX OAHHBIX PAOOMHUKA - T060e eiicTBue (onepanus)
HIIA COBOKYNHOCTh JEHUCTBHHl (Omepauuii), COBEpIIaeMBIX C HCIIOJIb30BAaHUEM




CpeCTB aBTOMATH3allUK WK 0€3 UCIOIb30BaHHs TAKUX CPENCTB C MEpCOHATBHAIMA
NaHHBIMH, BKJIIO4as cOOp, 3amuch, CHCTEMATH3alXIO, HAKOIUICHHWE, XPaHCHHE,
‘yToyHeHHe (OOHOBJIEHHWe, H3MEHEHHE), H3BIICUEHHE, HCIONB30BaHUe, IEpeaaTy
(pacmpoCTpaHEeHHe, MpPeIOCTaBleHHe, JOCTYI), O0e3IHYMBAHHE, OJIOKHpPOBAHUE,
yIaJeHue, yHUUTOKEHUE NIePCOHANBHBIX NaHHbIX (1. 3 CT. 3 denepanbHOTO 3aKOHA
ot 27.07.2006 N 152-D3);

pacnpocmpanerue NepcoHAlbHLIX OQHHbIX - JIEUCTBHS, HANpPABICHHBIC Ha
PACKpBITHE MEPCOHATBHBIX JAaHHBIX PAOOTHUKOB HEONPEACICHHOMY KPYTY JIHIL (m. 5
ct. 3 @enepanbHOro 3akona ot 27.07.2006 N 152-D03);

npedocmaeiieHue HNEPCOHAIbHbIX OGHHbIX - JIGUCTBUSA, HAMpPaBlICHHBIC HA
PAaCKpBITHE MEPCOHANBHBIX NaHHBIX pPAOOTHHUKOB OMNPENENCHHOMY JIMIy HIIH
omnpejeleHHoMY KpyTy Jull (1. 6 cT. 3 denepaabHOro 3aKOHa OT 27.07.2006 N 152-
D3);

OJ10KUpOBAHUE NEPCOHANbHBIX OAHHBIX - BDEMEHHOE MPEKPAILCHUE 00paboTKH
IIepCOHAIBHBIX IaHHBIX PAOOTHHKOB (32 MCKIIIOYEHHEM CiIy4dacB, €ClH obpaboTka
HeoOXOIMMa Ul YTOYHEHHs MEPCOHANBHBIX MaHHBEIX) (m. 7 cT. 3 PeneparbHOro
3akoHa oT 27.07.2006 N 152-D3);

YHUYMOCEHUEe NEPCOHAIbHLIX OGHHBIX - JISWCTBHSA, B PE3yJIbTaTe KOTOPBIX
CTAHOBHTCS HEBO3MOXXHBIM BOCCTAHOBHUTBH COJEpI)KAHHE IEPCOHAIBHBIX NAaHHBIX B
MHGOPMAIIMOHHONW CHUCTEME IIEPCOHATBHBIX JaHHBIX paOOTHUKOB ¥ (WMIH) B
pe3y/bTaTe KOTOPHIX YHHYTOXAIOTCS MaTepHallbHble HOCHTENH IEpCOHANbHBIX
JaHHBIX pabOTHUKOB (1. 8 ¢T. 3 DenepanbHOro 3aKOHa OT 27.07.2006 N 152-@3);

00e31uuueanue NEPCOHAIbHLIX OAHHbIX - NEUCTBUS, B PE3YIbTaTe KOTOPBIX
CTAHOBHTCS HEBO3MOJKHBIM 6e3 HCIIONB30BaHUS JOTONHUTENbHOH HHGOPMALUK
ONpeeIUTh PUHAUIEKHOCTh MEPCOHATBHBIX NaHHBIX KOHKPETHOMY paboTHUKY (I1.
9 cr. 3 ®epepanpHOro 3akona ot 27.07.2006 N 152-03);

ungpopmayus - ceenenust (cooOlieHus, NaHHbIE) HE3aBUCHMO OT dbopMBI UX
TIpeICTaBIeHNUs;

0OKYMEHMUPOGAHHAA UHpopmayua - 3aQUKCUPOBAHHAS HA MaTCpHAIbHOM
HOCHTeJe ITyTeM IOKYMEHTHUPOBaHUS MH(QOpPMAIHUA C PEKBU3UTAMH, [TO3BOJIAIOIIMMU
OIIpeeIUTh TaKyt0 HHGOPMAIIMIO UK €€ MaTepHallbHbIM HOCHTEIb.

2.2. Indopmanusi, mpeacrapisgemMas paOOTHUKOM IIPH MOCTYTICHUN Ha paboty B
MKJIOY n/c Ne 505, momxHa MMeTh AOKyMeHTalbHyro ¢opMmy. Ilpu sakimoueHnn
TPYZOBOTO JOrOBOpa B COOTBETCTBHM CO CT. 65 TK P® jumo, mocrtynaromiee Ha
paboTy, IpeabIBIISET:

- ACIOPT MIIM HHOW JOKYMEHT, yI0CTOBEPSIOIINH JINTHOCTE;

- TPYZOBYIO KHIDKKY, 3@ MCKJIIOYEHHEM CIIy4aeB, KOrJa JAOroBOp 3aK/IHOHacTCs
BIIepBbIe, WX pabOTHHUK IIOCTYNaeT Ha paboTy Ha yCIOBUSX COBMECTHTEILCTBA, M
TpyJ0Basi KHIKKa y PabOTHHKA OTCYTCTBYET B CBS3U C €€ yTpaToi, MOBPEXACHUEM
WJIK 110 JPYTUM INPpAYHHAM,;

- CTPaxoBOE CBHIETENHCTBO 0043aTeIbHOrO IEHCHOHHOTO CTPaXOBaHHS;

- JOKyMEHTbhl BOMHCKOTO yd4eTa - [JIi BOCHHOOOS3aHHBIX H JIML, MOJJICHKAIINX
IIpU3LIBY HA BOGHHYIO CIIyXKOY;

- JOKyMeHT 00 oO0pa3oBaHMM M (WIM) KBAIM(QUKAIMK WIH HAJIMIUHA
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crenuaNbHBIX 3HAHWi - NPU MOCTYIVICHHH Ha paGoTy, TPeOyIOILyIo CreHaIbHBIX
3HAHUMN WX CIEIHaTbHON MOATOTOBKH,;

- chpaBKy, BBIIAHHYIO OpraHaMH MBJI Poccuu, 0 HaJIUINH (OTCYTCTBUH)
cyauMOCTH H (WIIH) hakTa yrOJOBHOrO MpecieoBaHuA b0 0 TMpeKpalleHUH
YTOJIOBHOT'O pecief0BaHus 1o peabUIUTUPYIOLIIM OCHOBAHUAM (TIp¥ MTOCTYIUICHUH
Ha paboTy, K BBIIIOJIHCHHUIO KOTOPOW B COOTBETCTBUH C TpyaoBBIM KOIEKCOM PO unmmn
yHBIM (efepalbHBIM 3aKOHOM HE [OITyCKAIOTCs JIMLA, MMEIOIHE WK MMeBIINE
CYUMOCTD, MTOBEePraroIIrecs 500 MOIBEPraBIINECs yroJIOBHOMY
rpeceI0BaHmI0 ); (1. II. 14, 15 AIMUHUCTPATUBHOrO periaMeHTa, yTBEPKIACHHOIO
[Tpuxazom MB/I Poccuu 0T 07.11.2011 N 1121).

- UHH u3n4uecKoro JIMNA;

- TAYHAs MEIUIIMHCKAs KHIKKA.

2.3. Ilpu OGQOPMICHUH pabOTHHKA CIELHANMCT TIO KaipaMm 3aI1OJIHSAET
yHH(bHquOBaHHy}O(popMa T-2 "Jluuynas KapTO4Ka paboTHHKA", B KOTOPOH
OTPAXKAKOTCSA CNIEAYIOIINE aHKETHBIC 1 6uorpaduyecKkre 1aHHbIC pabOTHHKA!

- o01Me cBeOECHUA (®.1.0., nara poXICHHUI, MeCTO POXAEHHS, TPAKIAAHCTBO,
oGpazoBaHue, MPOPeccHs, CTax paboThl, COCTOSIHHAE B 6pake, acIOpTHEIE JaHHBIEe);

- cBeJIeHUsI O BOMHCKOM Y4ETE;

- aHHBIE O IpEEMe Ha padoTy;

- cBeleHUs 00 aTTeCTalllH,

_ CBeICHHS O MOBBIIIEHHOM KBAIU(QHKALIH;

- cBeieHus 0 POdeCCHOHAIBHON NEPENOArOTOBKE;

- cBeJeHHUs O Harpaaax (IIOOIIPEeHUSX ), IOYETHBIX 3BAHHSX,

- cBefieHUs 00 OTITYCKaX,

- cBeJIeHHs O COLMATIbHBIX IapaHTHIX,

- CBeJleHHs O MECTe JKUTeJIbCTBa H O KOHTAKTHBIX tenedoHax.

7 4. B xabunerte 3apemyrowmero MKJ10Y n/c «JlenpduH» CO3MAIOTCSA U XPaHATCA
CJieIyIOIIie TPYIIIbl JOKyMEHTOB, coziepiKallye TaHHBIE O pabOTHHKaX B SIMHAITHOM
WA CBOJHOM BHJE:

2.4.1. JJokyMeHTBI, COACPKAIIHEC riepCcoHaIbHbIC TaHHbBIE paOOTHHUKOB:

KOMILUIEKCHI IOKYMEHTOB, COMPOBOXIAIOIIME MPOLECC oopMIIeHUs. TPYAOBBIX
OTHOLLIEHMIA IPX TIpHeMe Ha paboTy, IePeBoIE, yBOJIbHEHHUU;

KOMIDIEKC MAaTepHalioB IO aHKETHPOBAHHIO, TeCTUPOBAHUIO, TPOBEACHUIO
coBecel0BaHMN ¢ KaHIUAATOM Ha JOJDKHOCTD;

[IOJUTMHHUKH U KOIUY NPHUKa30B (pacmopsDKEHHH) IO KapaM;

IMYHBIE Jefia ¥ TPYA0Bble KHHKKHU,

Nena, cofiepIKallie OCHOBaHMS K IpHKasy IO JTUIHOMY COCTaBY;

enia, coepIKallie MaTepralbl arTecTalyii paOOTHUKOB, |

Nlea, CofepIKaliie MaTepralbl BHY TPEHHHIX pacciieI0BaHHUH;

cnpaBquO-HH(popMauHOHHmﬁ faHK JAHHBIX [0 IIepCOHAIY (KapTOTEKH,
KypHAJIBI);

HOUTMHHHMKY M KOIHMH OTYETHBIX, aHATUTHICCKIA ¥ CIPaBOYHBIX MaTepHalloB,
mepeaBaeMbIX ~ PYKOBOJICTBY MKJIOY n/c «I[e.TIB(l)I/IH»; PYKOBOJIHUTEIAM
CTPYKTYPHBIX Toipa3 e e HHH;



KOIIMK OTYETOB, HAIIpaBJISIEMBIX B rocyaapCTB€HHbIE OpraHbl CTATHUCTHKH,
HaJIOT'OBBIC HHCIIEKIIUH, BBITCCTOALINE OpraHbl YIpaBJI€HUS U APYTHUE YUPEIKIECHUS.

3. O6pa6GoTka nepcoHaTbHBIX TAHHBIX pPaboOTHHKOB

3.1. HcrounukoM uHpopMarmu 060 Bcex NEPCOHANBHBIX JaHHBIX paOOTHHKA
ABJIACTCA  HEMOCPENCTBEHHO paboTHHK. Ecnu mepcoHampHBIE NaHHBIE BO3MOMKHO
MOJIYYHUTb TONBKO y TPEThEW CTOPOHBI, TO PaGOTHHK HOMKEH ObITE 3apaHee B
MACbMEHHOH (OpMe yBEOMIIEH 06 3TOM W OT HEro NOJDKHO ObhITE MIOJIy4EHO
MMCEMEHHOE coryacue. Pabotomarens o06s3aH cooGIUTH paboOTHUKY O mensx,
HMPCATONaraeMelX MCTOYHHKAX M CHOCO0aX IONYYEHHMS MePCOHANBHBIX IaHHBIX, a
TAKKEe O IIOCTCACTBHAX OTKaza pabOTHMKA [aTh MHCHMEHHOE COIVIACHE HA KX
IIOJIyYEHHE.

3.2. Paboronarens He uMmeeT mpasa IoJTy4aTh U 00pabaThIBaTh MEPCOHATbHBIE
JlaHHBIe pabOTHHKA O €ro pacoBOil, HAMOHAILHOL] PUHAMJIEXHOCTH, ITOJTUTHYECKUX
BSMIIAZaX, PpCIUTHO3HBIX W  (QUIOCOPCKUX YOEKAECHHUAX, COCTOSHHH 310POBb,
WHTUMHOH XU3HU. B cyuasx, HemocpencTBeHHO CBI3aHHBIX C BOIIPOCAaMHU TPYIOBBIX
OTHOLUCHUH, B COOTBETCTBHH cO cT. 24 KomctuTyumu P® paboronarens Brpase
nony4aTb U 0OpabaThIBaTh NaHHBIE O YaCTHOH JKH3HH pabOTHHKA TOJBKO C ero
MHCBMEHHOI'0 COIJIACHs.

3.3. O6paboTKa MepCOHANBHBIX NaHHBIX paboTHHMKOB paboTojaresieM BO3MOKHA
TOJIEKO € HX cornacus JIM00 0e3 UX COrnacus B CIEAYIOLIUX ClIy4dasx:

- IPCOHAIbHBIC TaHHBIE SIBJISAIOTCS OOIIEJOCTYTHBIMH;

- TICPCOHAIIBHBIC TaHHBIE OTHOCATCS K COCTOSHHUIO 3[0POBbS paGOTHHKA, M HX
00paboTka Heo6XOonuMa JUIs 3alUTHl €ro KU3HH, 3[0POBBbsl MJIM HUHBIX XKU3HEHHO
BAKHBIX HHTEPECOB IPYTUX JIML U IOJIyYeHHE COTIaCHs pabOTHHUKA HEBO3MOXKHO;

- 110 TPeOOBAHUIO IOJHOMOYHBIX I'OCYAAPCTBEHHBIX OpraHoB - B CiIyyYasx,
MPeNyCMOTPEHHBIX (PeaepaibHBIM 3aKOHOM.

3.4. Paboronarens Bnpase o6paGaThiBaTh [IEpCOHAJIbHBIE aHHble paOOTHUKOB
TOJIBKO C UX MUCBMEHHOI'0 COTJIACHA.

3.5. IlucemeHHOe coryacue paGOTHHKA Ha 00pabOTKy CBOMX II€PCOHATBHBIX
JAHHBIX JOJDKHO BKJIIOYATh B CEOS:

- (haMIIHIO, MM, OTYECTBO, ajpec CyOBEKTa MEepPCOHANBHBIX TAaHHBIX, HOMEDP
OCHOBHOT'O IOKYMEHTA, yIOCTOBEPSIOLIErO €ro JIUYHOCTh, CBENCHHS O aTe BbIIAYH
YKa3aHHOTO TOKYMEHTA M BBIAABIIEM €ro OpraHe;

- HaMMEHOBaHMe ((QaMUIIHIO, UM, OTYECTBO) H a[pec OTIepaTopa, MOJIYYaroIero
coryiacue CyObeKTa NepCOHANBHBIX JaHHBIX;

- Liesib 00pabOTKU NePCOHANBHBIX JAHHBIX,

- HCPCYCHD NEPCOHABHBIX NaHHBIX, HA 00pPabOTKY KOTOPKLIX JaeTcs COryiacHe
CyObeKTa NepCOHAIBHBIX NAHHBIX;

- TIepeueHb NEHCTBHH C NEPCOHANBHBIMU JaHHBIMH, Ha COBEpIUEHHUE KOTOPBIX
flaeTcs  cornacue, oOllee ONMCaHHE HCIONb3YEMBIX OIIEpaTOpOM  CIOCOOOB
00pabOTKH NePCOHANBHEIX NaHHBIX;




- CPOK, B T€UEHHUE KOTOPOTO AEHCTBYET COIJIache, a TAaKXKe IOPSHAOK €ro OT3hIBa.

3.6. Cornacue paboTHHKa He TpeOyeTcs B CIEAYIOIIUX ClIy4asix:

- 00paboTKa MepcoHaIbHBIX JaHHBIX OCYIIECTBISAETCS Ha OCHOBaHUH TpyaoBOro
Kogekca P® wmnum HMHOro (QenepajibHOro 3aKOHA, YCTAaHABIMBAIOLIETO €€ LElb,
YCIIOBHS ITOJYyYE€HHUS NEPCOHAJIBHBIX NAHHBIX U KPYI CYOBEKTOB, IEPCOHAIbHBIE
JIaHHbIE KOTOPBIX TMOIexaT oOpaboTkKe, a TakKe OINpEeNesICHHOTO ITOJIHOMOYHMS
paboTtonarers;

- 00paboTKa NEPCOHAIBHBIX JaHHBIX B LEIAX UCIIOJHEHUS TPYAOBOI0 JOr0OBOPA,;

- 00paboTKa MEePCOHAJBHBIX JaHHBIX OCYIIECTBISAETCS I CTATUCTUYECKUX HIIU
MHBIX HayYHBIX LIeJIeH MPU YCIOBHH 0053aTEIBHOIO 00€3IMYMBaHUs NEPCOHATIBHBIX
NaHHBIX;

- 00paboTKa NepCOHAIbHBIX JaHHBIX HEOOXOAMMA JIsl 3aIUThI XKU3HHU, 300POBbs
WJIM MHBIX )XU3HEHHO Ba)XKHBIX UHTEPECOB paOOTHUKA, €CIU MOJIYYEHUE €Tr0 COrJIachs
HEBO3MOXXHO.

3.7. Pabotauk MKJIOV n/c «/lenbdun» mpeacTaBiseT CIELHAUCTY O KagpaM
IIOCTOBEpHBIE CBEIEHUs O cele.

3.8. B cootBercTBUH cO cT. 86 TK P® B uensx obecrnedyeHus mpaB U CBOOOX
yeloBeka U rpaxaaHuHa pykoomutenab MKIOV n/c «/lenbhue» U ero 3aKoHHEIE,
TIOJTHOMOYHEIE IMPEACTABUTENN IPU 00pabOTKEe MEPCOHANBHBIX JAaHHBIX pa0OTHHKA
IOJIXKHBI BBITIOJIHSTH ClIeAyrouue o0mue TpeOOBaHus:

3.8.1. OOpaboTka mnepcOHAJIbHBIX MHAHHBIX MOXET  OCYILECTBIATHCS
HUCKIIFOYMTEILHO B IeNsAX obecreueHus: COOMIONeHUsI 3aKOHOB UJIM MHBIX IPAaBOBBIX
aKTOB, COJIEHWCTBHS pPaOOTHHKAaM B TPYIOYCTPOMCTBE, MOJy4eHUH OOpa3oBaHHUA U
npoheCCHOHATLHOM  IPOJIBIKEHHWH,  oOOecrmedyeHuss JIMYHOH  0e30mMacHOCTH
paOOTHHKOB, KOHTPOJIS KOJMYEeCTBA M KadecTBa BBIIOJHIEMOM paboThl U
o0ecreueHus: COXpaHHOCTH UMYIIECTBA.

3.8.2. Ilpu omnpenenenun oObema © comepxaHus o00OpabaTbIBaeMBbIX
MEPCOHAIBHBIX JaHHBIX paboTomaresb AOKEH pyKOBOACTBOBaThbesl KoHcTUTyLHEH
PO, TpynoBeiM kojiekcoM PO 1 nHBIMH (eiepabHBIMU 3aKOHAMHU.

3.8.3. Ilpu DNpUHATHH peEIIeHWH, 3aTPardBalOIIMX HHTEpeChl pabdOTHHKA,
paboTomaTens He HMMeEEeT TMpaBa OCHOBBIBATbCS Ha IIEPCOHAIBHBIX [NaHHBIX,
IOJYYEHHBIX O HEM HCKIIOYUTEIFHO B pe3yJibTaTeé HX AaBTOMAaTU3UPOBAHHOM
00pabOTKH WU JIEKTPOHHOTO MOJyYEHHUS.

3.8.4. 3ammTa MEepCOHANBbHBIX [aHHBIX pPa0OTHHKA OT HENPAaBOMEPHOIO WX
HCIIOJB30BaHMs, YTpaThl obecrieunBaeTcsi paboTomaTesieM 3a CYET €ro CpeicTB B
MIOpsIIKE, YCTAHOBJIIEHHOM (PeepabHBIM 3aKOHOM.

3.8.5. PabOTHMKH W WX IIPeACTaBUTENH JAOKHBI OBITh O3HAKOMIIEHBI IO
PacIMCKy ¢ HOKyMeHTaMd KoMmaHwH, yCTaHaBIHBAIOIIMMH MOPSINOK 00paboTKH
IIepCOHANBHEBIX JaHHBIX, a TaK)Ke 00 UX MpaBaxX U 00A3aHHOCTAX B 3TON 00JIaCTH.

3.8.6. Bo Bcex ciaydasix oTka3 pabOOTHMKa OT CBOMX IIpaB Ha COXpaHEHHE H
3al[ATYy TaWHbI HEJIEUCTBUTEJIEH.

4. Ilepenaya nepcoHAJbHBIX JAHHBIX -«

4.1. Ilpu mepenaye MepCcOHANBHBIX TaHHBIX paOOTHHKA paboTonaTeNb HOJDKEH
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co0mroaTh cieayrouue TpeboBaHus:

4.1.1. He coobmars nepcoHanbHble NaHHBIE paOOTHUKA TPEThbel CTOpOHE 0Oe3
NUCBMEHHOIO cornacuss pabOTHHKa, 3a HCKIIOYEHHWEM CiIy4daeB, Korga »3TO
HEOOXOIMMO B LENSX MPEeRyNpeXIEHUsS YIpo3bl KU3HU U 3NOPOBBIO pabOTHHKA, a
TaK)Xe B CIIy4asiX, yCTAHOBJICHHBIX (pefiepajibHbIM 3aKOHOM.

4.1.2. He coobmats nepcoHabHble JaHHbIe PA0OTHHKA B KOMMEPUYECKHX LEIX
0e3 ero nuceMeHHOro corjacus. O6paboTka mepcoHaNbHBIX JAaHHBIX PaOOTHHKOB B
LeJssX NPOABMIKEHHS TOBapoB, paldOT, yCIyr Ha pBIHKE IIyTEM OCYIIECTBIICHHS
IPSIMBIX KOHTaKTOB C IIOTEHUHUAJIBHBIM MOTPEOUTENIEM C IOMOIIBIO CPEACTB CBS3U
JOITYyCKaeTCs TOJIILKO C €ro MpeaBapUTeIbHOTO COrIacusl.

4.1.3. IlpenynpeauTs JnL, MOJYyYUBIINX MEPCOHAIBHBIE AaHHbIE pabOOTHHKA, O
TOM, YTO 3TH JAHHBEIE MOI'YT ObITh MCIOJIB30BaHBbI JIUIIb B LIEJISIX, AJISI KOTOPBIX OHH
COOOIleHbl, U TpeOOBaThb OT STUX JHUI[ MOATBEPXKAEHHE TOr0, YTO 3TO IIPABHIIO
cobmoneno. Jluma, momy4yuBlIMe IepCOHANbHBIE OaHHbIE pPaOOTHHKA, OOS3aHBEI
coOIroOaTh PeXHUM CeKpeTHOCTH (KoH(uaeHmumanbHOCTH). JlanHoe IlojoxkeHHe He
pacrpocTpaHsieTcss Ha OOMEH NEepPCOHAIbHBIMU NaHHBIMM PaOOTHHUKOB B TOpPSAKE,
YCTaHOBJIEHHOM (eJlepaIbHbIMU 3aKOHAMHU.

4.1.4. OcymecTBIATh epeaady epCOHANBHBIX JaHHBIX paOOTHUKOB B IIpeAesax
MK/JIOV n/c «/lenpdun» B cOOTBETCTBUH ¢ HacTosAuM [losoxenuem,

4.1.5. Paspemiatp [OOCTyn K NE€pPCOHAIBHBIM JaHHBIM PaOOTHUKOB TOJBKO
CHEeLMaJbHO YIOJHOMOYEHHBIM JIMLaM, IIPH 3TOM yKa3aHHbIE JINIA AOJKHBI UMETh
IpaBO IOJIy4aTh TOJBKO T€ MEpPCOHAIbHbIE HaHHBIE, KOTOpPbIE HEOOXOAWMBI JJIsi
BBITIOJIHEHUS] KOHKPETHOM (QYyHKIUH.

4.1.6. He 3anpammBaTe WHGOPMAIMIO O COCTOSHUM 3J0pPOBbS pabOTHHKA, 3a
HUCKIIIOYEHHUEM TE€X CBEIEHHM, KOTOpPBIE OTHOCITCA K BOIPOCY O BO3MOXKHOCTU
BBINIOJIHEHUSI pa0OTHUKOM TPYIAOBOW (DYHKLIMH.

4.1.7. llepemaBaTh mnepcOHA/bHBIE JOaHHBIE pabOOTHHMKA €ro 3aKOHHBIM,
MOJIHOMOYHBIM MPEACTABUTENSIM B MOPSAKE, YCTAHOBIEHHOM TpyIOBBIM KOIAEKCOM
P®, u orpanu4ymBaTh 3Ty HHMOPMALHIO TOJBKO TEMH NEPCOHAJIBHBIMH JaHHBIMH,
KOTOpblE HEOOXOOWMBI JUIsl BBHIIIOJIHEHUS YKa3aHHBIMU [PEICTABUTEISIMA UX
(bYHKITUU.

4.2. IlepcoHanbHble JaHHBIE PA0OTHUKOB 00pabaThIBAIOTCS. U XPAHSTCS B OTHAEIE
KaJpoB.

4.3. TlepcoHanbHble JaHHbIE PaOOTHUKOB MOTYT OBITH IOJYyY€HBI, IIPOXOIUTH
HalbHeHIIyr0o o0pabOTKy M IepenaBaThCsi Ha XpaHEHHWE KaK Ha OyMaXKHBIX
HOCHUTENSX, TAaK U B 3JIGKTPOHHOM BHJE (ITOCPEACTBOM JIOKAJIBHOM KOMIIBIOTEPHOU
CeTH).

4.4. Ilpu mnoiydyeHHMHM TEpPCOHAIBHBIX MJAaHHBIX HE OT paboTHUKa (3a
HCKJIIOUEHHEM CITy4aeB, €CJIM MEePCOHAJIbHBIE [aHHbBIE SIBISIOTCA OOILIENOCTYITHBIMHU)
paboTtomarens A0 Hadala o0O0pabOTKH TakuUX IEPCOHATBHBIX HaHHBIX 00s3aH
peIoCTaBUTh PaOOTHHUKY CJIEIYIOLIYIO HH()OPMALHUIO:

- HauMeHoBaHHe (daMMWIusg, WMs, OTYECTBO) M aJpec ollepaTropa HIH €ro
IpeACTaBUTEIS; .

- 1esib 00pabOTKM MePCOHANIBHBIX JaHHBIX U €€ IPaBOBOE OCHOBAHUE;

- IpearoaaraeMsble MoJIb30BaTEIN IEPCOHATBHBIX JaHHBIX;




- YCTaHOBJIEHHBIE (enepalbHBIMH 3aKOHAMU npaBa CyOBEKTa NMEPCOHAIBHBIX
JIAHHBIX.

S. I0CTyn K mepCcoHaJbHbIM AaHHbIM PaboOTHHKOB

5.1. IlpaBo mocTymna Kk nepcoHaNbHBEIM TaHHBIM PabOTHUKOB HMEIOT:

- pykosomutens MKJIOV n/c «lenbhuny;

- pabOTHHKH OTJEeNa KaapoB;

- pabOTHHKHM OyXranrepuu.

5.2. PabotHuk MKJIOV n/c «/lenb()UH» UMeeT npaBo:

5.2.1. Tlomy4aTh mOCTYH K CBOMM [ICPCOHAIBHEIM JAHHBIM M O3HAKOMJIEHHE C
HUMH, BKIIOYas NpaBO Ha 0e3BO3Me3mHOe [IOJly4eHUe KOIMMU Jro00i 3amucw,
COZEpIKaILEr ero NepcoHaIbHble TaHHBIE.

5.2.2. TpeboBath oT paboromaTens YTOYHEHHS, UCKITIOYEHHUS WIH UCIPaBIICHUS
HCTIOJIHBIX, HEBCPHBIX, YCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO IIOJIy4YEHHBIX HIIH
HE SIBJIAIOLIMXCS. HEOOXOAUMBIMH 1 paboToaTe)Is NIEPCOHAJIBHBIX JaHHBIX.

5.2.3. Ilomyuats ot paboronarens:

- CBCICHHUA O JIMLAX, KOTOPbIe UMEIOT JOCTYIN K HNEePCOHANBHBIM NAHHBIM KU
KOTOPBIM MOXXET OBITh NMPENOCTABIEH TAKOM] IOCTYII;

- IepeueHh 00pabaThIBaeMbIX MEPCOHANBHBIX MNAHHBIX M HMCTOYHHK WX
[IOJTyYEHHS;

- CPOKH 00pabOTKH NepCOHANILHBIX JAHHBIX, B TOM YHCIIE CPOKH UX XpaHEHUSI;

- CBCACHHA O TOM, Kakue IOPUIUYECKHE IIOCTeACTBHS s CyObeKTa
HICPCOHATIBHBIX NTAHHBIX MOXET MOBIIeYb 3a coboif 06paboTka ero IIEpCOHATIBLHBIX
JaHHBIX.

5.2.4. Tpe6oBarh U3BeleHUs paGoTomaTENeM BCeX JUl, KOTOPBIM paHee ObUIH
COOOIIEHBl HEBEPHBIE WM HENOJHbIe [IEpCOHATIEHBIE JaHHBIE, 000 Bcex
IIPOU3BEICHHBIX B HUX UCKITIOYEHUSX, UCTIPABIIEHUSIX WIIH NOMOTHECHHSIX.

5.2.5. O6xayoBaTh B yIOJIHOMOYEHHbIH OpraH IO 3alUTe IIpaB CyOBEKTOB
HICPCOHAJIPHBIX NaHHBIX WIIM B Cy[AeOHOM IOpSIKE HENpaBOMEpHBIE NEHCTBHS HITH
OesnelicTBus paboToxaTens mpu 06paboTKe U 3alIlHTe ero IIEPCOHAJIBHBIX JAaHHBIX.

5.3. KomupoBaTe U 1e1aTh BBIMHCKH [IEPCOHAJIBHBIX JaHHBIX pPabOTHHUKA
PA3PCIIACTCH UCKITIOUUTENILHO B CITY)XEOHBIX LENSAX C IUCHMEHHOTO pa3pelleHHs
PYKOBOIHUTEIIS.

5.4. Ilepemaua unbOpManun TPeTbE€H CTOPOHE BO3MOXHA TOJBKO pu
ITICBMEHHOM COIVIaCuU pabOTHUKOB.

6. OTBETCTBEHHOCTD 32 HApYLIEHHE HOPM, peryJupyouux
00paboTKY NepcoHANbHBIX JAHHBIX

6.1. Paborauku MKJIOV n/c «Jlensbun», BUHOBHbE B HapyIlIeHUU IOpPSIKa
oOpallleHHUsi ¢  NepCOHATbHBIMH  JAHHBIMH, HECYT  JMCLHUIUIMHAPHYIO,
dAMUHHUCTPAaTUBHYIO, IPaXIAaHCKO-NPABOBYIO WIIH YrOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHUH C (PeAepaIbHBIMHU 3aKOHAMH.

6.2. PykoBomurens MKJIOV n/c «[lenbpuu» 3a HapyuleHWe moOpsIKa
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OOpalleHHss ¢  [EepCOHANBbHBIMH  JAHHBIMH  HECeT aJIMUHUCTPATUBHYIO
OTBETCTBEHHOCTH COMNIaCHO CT. cT. 5.27 u 5.39 KoAIl P®, a Takxke Bo3Melnaer
pabOTHHKY yuepO, NpUYUHEHHbIH HETIPaBOMEPHBIM HCITOJIE30BaHUEM HH()OPMALIUH,
CONEPXKAILIEH MePCOHANIbHBIE JaHHBIE 00 3TOM PabOTHHKE.




